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Cankr-IlerepOypr

I. OBINUE ITOJIOKEHUS

1.1. bubnmorexa sBisercs CTPYKTYpHBIM — 1ojpasaesnenuem  Cesepo-

3arma/iHoro bunuana DeepalibHOTO roCyIapCTBEHHOT'O OI0JKETHOTO
00pazoBareILHOTO YUPEIKJICHHS BBICIICTO o0OpazoBaHwus «Poccuiickuit
rOCyIapCTBCHHBIN yHuBepcuter npasocyusi»  (r.Canxr-IlerepOypr) (manee —
Ouuan).

1.2, Hacrosmee ITonoxenue pazpaboTano B COOTBETCTBUH ¢ HOPMATHBHBIMH
NpaBOBbIMM  akTamMu  Poccuiickoii  ®enepanun, Ycraom — DejiepalibHOIO
FOCYJIapCTBEHHOIO  OIOJKETHOrO  00pa3oBaTE/IbHOIO  yUPEXJIEHUS  BBICIICIO
obpasoBanus «Poccuifckuil rocy/1apcTBEHHBIA YHUBEPCUTET IPABOCYIMs» (jajiee —
Yuusepcurer), llonoxkennem o ®uinaie, WHBIMU JIOKAILHBIMM HOPMATHBHBIMH
aKTamMu Y HUBEPCHUTETA.

1.3. bubimoreka ocymiecTBisieT CBOIO paboTy B COOTBETCTBHH ¢ YCTABOM
Yuusepcurera, Ilonoxenuem o @uimane, MHCTPYKTUBHBIMU IHCHMAMH |
nprkazamu MuHHCTEpCTBA HAayKd M BbICHICro oOpazoBanusi P®, npukazamu u
PacloOpsDKEHUSIMU  PEKTOpa YHUBEpcuTeTa, JupekTopa Puimana ¥ HaCTOSIIUM
[Tosoxenuem.

1.4, bubimoreka 3aHMMaeTcst obecriedeHHEM 00pa30BaTENLHOIO IpoIEcca
y4eOHMKaMU ¥ y4eOHO-METOJMYCCKHUMH [OCOOMSIMU, CIPABOYHON, HAay4dHOM,
XYJIO)KECTBEHHON  JIMTEpaTypou, ayJIMOBU3YaJIbHBIMH U DIEKTPOHHBIMH
JIOKYMEHTaMH.

1.5.  HenocpencrBenHoe — pyKOBOACTBO — OMOIMOTEKOW  OCYIIECTBISICT
3aBeyIonMi OUOIMOTEKOA.

1.6. Illratnoe  pacnucanue  OUOJIMOTCKH  YTBEPKIACTCS  PEKTOPOM
YHuBepcurera.

1.7. bubnuorexka IPOBOAUT CBOIO PaboOTy 110 IUIAHY, YTBEPKIEHHOMY
nupexropom Duimaiia.

1.8.  Tlopsiiok jloctyna Kk OMOIMOTEYHBIM (OHaM M JIPYyroi OGUbIMOTeYHOM
MHPOPMAIMM, IIepedYeHb OCHOBHBIX YCIYI M YCIOBHS HUX IIpeJOCTaBIICHUS
Oubnuorexoit  ompenensiorcs B [lpaBuiax  110JIb30BaHUS  OUOIHOTEKOI,
YTBEPXKJIEHHBIX AUpekTopoM Duiinadia.

1.9.  bubimoreka uMeeT 1e4ars U MITAMII CO CBOMM HAUMEHOBAHUEM.



1.10. bubnuoreka wnMeeT HHTEPHET-CTPAHUIly HA O(GUIMAILHOM CaiiTe
Quimanra B MHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHOH — cetn  «MHTepHeT,
obeclieunBaeT — NpPEJCTABICHAE  aKTyalbHOH MHDOPMAIMH O  JIEATCIBLHOCTH
oubnmorekw.

1.11. PabGory OubiMoTeKN KypHUpyeT 3aMeCTHTENh JIMPEKTOpa 110 y4eOGHOH 1
BOCIIUTATEJIbHOM padore.

II. OCHOBHBIE 3AJIAYU

OcHOBHBIMU 3a/1a4aMu OUOJIMOTEKH SBJISIOTCS:

2.1. lIlonnoe wu omeparuBHOe OHOJIMOTEYHOE M HHGOPMAIUOHHO-
Oubimorpapuyeckoe obcayKuBaHue O0OydarOUMXcs, CIIymaTeieil  Qakylbrera
IOBBINICHUST  KBAIMGUKALMU M IIEPEHOJATOTOBKMA  CyJIel, TroCy/IapcTBEHHBIX
FPaXIaHCKUX ciyx)anmx cyjos u Cyjebnoro jerapramenra, npodeccopeko-
IIPETI0/1aBaTeIbCKOI0 cocTana u padornukos Duinaiia.

2.2.  ®opmuposanue (omja GUOIMOTEKH OCYIIECTRISETCS B COOTBETCTBHU C
y4eOHBIMU TuTaHaMu Duiuaa.

2.3.  OcymiectBiieHue OMOIMOTEHHOM, Hay4YHO-UH(GOPMAIMOHHOM
ACATCIIBHOCTH, CO3IAaHUC U BEJCHHUE CIIPABOYHO-IIOMCKOBOTO ariapara, 0a3 JJaHHbIX,
DJICKTPOHHBIX KATaJIOr0B.

2.4. Pacmupenue OMOIMOTEYHBIX  YCIIYT, IIOBBILICHHUE KayecTsa
OOCIly’)KMBaHMsI 4HMTAaTClICd HA OCHOBE TEXHMYECKOIO OCHAICHUSI OUOIHOTCKH,
KOMITBIOTEPU3AIMU  OMOIMOTCYHO-HHDOPMAIIMOHHBIX PECYPCOB, MH(YOPMAIMOHHO-
Oubnnorpaguueckoe  oOCIY)KHBAaHHEC Ha OCHOBE HIMPOKOTO  JIOCTyNA K
MH()OPMAIIMOHHBIM PECYpCaM.

2.5, Opranuszanus 1 BeJIGHHE CIIPABOYHO-OMOIMOIpadUUECKOro anmnapara B
TPaJIMIIMOHHOM U DJIEKTPOHHOU (hopme.

2.6. OOyyenue wumrarteieid  pabore ¢ DICKTPOHHO-OMOIMOTCUHBIMU
CUCTEeMaMH M aBTOMAaTU3MPOBAHHOM OMOIMOTCUHO-UHDOPMAIIMOHHON CUCTEMOM
«Merallpo» (nanee — AUBC «MeralIpoy).

2.7. W3ydenue M HAKOIUICHHE OIbITAa pabOThI JAPYIHX OMOIMOTEK C ICIBIO
COBEPIICHCTBOBAHUA  OOCIIy’)KMBaHWMs ~ YUTATeNICH, dYepe3  KOOpAMHALMIO U
KOOIIEpalMIo ¢ OUOIMOTECKAMHU JIPYTHUX BY30B.

III. OCHOBHBIE ®YHKIINUU

PaborHuku OuOIMOTEKH:

3.1. OOciyXHuBarOT 4YHTaTelell B 4YMTAJILHOM 3ajie, Ha abOOHEMEHTE, B
KOMITBIOTEPHOM  3aji¢  OMOJIMOTEKM, MPUMEHSISE METOJbl  MHIAWBHIYaILHOIO U
TPYIIIOBOrO OOCIIYyKUBAHUS, a TAKIKEC OKA3bIBAIOT HH(MOPMAIMOHHO-OUOIMOTCYHBIC
YCIYTY JIMCTAHIIMOHHO.

3.2.  llpenocTaBisliOT YUTATEINISIM OCHOBHBIE OUOIUOTEUHBIC YCIIYTH:

— OpraHu3yIoT U BeJIyT 3aIUCh U PETUCTPAIIAIO YA TATEIICH;

— TIPEJIOCTABJISAIOT IOJIHYI0O MHPOPMAIMIO O cocTaBe OubIMOTEYHOro ¢omnja
4epe3 CUCTEMY KaTaloroB, KAPTOTEK;



— OKAa3bhIBAIOT KOHCYJILTATUBHYIO IIOMOIIL B IIOMCKE M BBHIOOPE [POU3BEICHMI
[IeYaTH U JIPYTUX JIOKYMEHTOB;

— OKa3bIBAalOT HEOOXOJMMYIO IIOMOIb HPH BO3HUKHOBEHUM BOIIPOCOB 110
MCII0JIb30BAHUIO MHPOPMAIMOHHBIX PECYPCOB;

— OPIaHU3YIOT JIOCTYII K DJICKTPOHHBIM HHOOPMAIHOHHBIM PECYPCaM;

~ BBIZAIOT BO BPCMCHHOC I10Jb30BAHUE IIPOM3BCACHUS IICYATH U JIPYTHC
JIOKYMEHTBI 13 OMOJIMOTCUHBIX (hOHJI0B;

— HOJIyHaloT IPOU3BE/ICHHMS ICYATH 110 MEKOUOINOTEYHOMY abOHEMEHTy M3
APYTrux OUOIHMOTEK;

— TOTOBAT  TCMAaTH4CCKME,  ajpecHbiec  Oubimorpaduueckue  crpaski,
OpPraHU3yIOT KHUKHBIC BLICTABKHU;

— HPCIOCTABIIAIOT  CICIMAILHO  OOOpY/IOBaHHBIE MecTa Juls  JIHI[  C
OIPaHUYCHHBIMU BO3MOKHOCTSIMH 3/[0POBBS;

— BBUIBJIIOT, M3Y4alOT M CHUCTEMATHYECKH YTOYHSIOT HH()OPMAIMOHHbIC
NoTpeOHOCTH vuTareneii Puimana: oOydHaroUMXCs, CiylaTelci, 1podeccopeko-
Ipero/iaBaTeIbCKOro cocrana, padornukos Munara.

3.3, IlpuBHMBaIOT HaBBIKK MOMCKA MHMOPMAIUHM JUISl IPUMCHEHHS B yueOHOM
porecce W Hay4yHOM paboTe, yMEHME OPHUCHTHUPOBATHCS B CIIPABOYHO-
Oubmorpaduueckom arnmapare GUOIHOTEKH, MHQOPMAIIMOHHBIX CUCTEMaxX U 0azax
AaHHbIX. OpraHusyroT Juis o0y4arOUMXCs 3aHsTHs 110 OCHOBAM WH(OPMAIMOHHOI
KYJIBTYPBI.

3.4. OOGecrneuMBaroT  KOMIUICKTOBaHME  (OHIA B  COOTBETCTBHH  C
00pa3oBaTeNbHEIMU  [IPOrPaMMaMK, y4YeOHBIMU  IJIAHAMH, B KOOpJIMHAIIUUA  C
oubimorexodt Yuusepcurera. Ilomywaior yueGHyro, METOJIMYECKYIO, HAy4HYIO,
ICPHO/IMIECKYIO, CIIPABOYHYIO  JIPYTYIO JIOIIOJHUTEIBHYIO JIATEPATypYy.

3.5. M3y4aior creneHs y/[OBIETBOPEHHS YMTATEIBCKOIO CIIPOCA C IEJIO
KOPPEeKTHPOBAHMUS 1LUIAHOB KOMIUICKTOBaHUS (OHJA. 3aHMUMAIOTCS IPUBEICHUEM B
COOTBETCTBHE ~ MH(MOPMAIMOHHLIX —IIOTpeOHOCTEH  umraresnei B y4eOHOH U
JIOTIOJIHUTEIILHOM JIMTEpaType U COCTaBOM (hom/Ia.

3.6. OcyuiecTBisior y4éT W pasMellleHue  JIMTepaTypsl B done,
obecreunBaloT €€ COXPaHHOCTb, aHamM3upyer SOPEKTUBHOCTL HCIOIb30BAHMS
bon0B.

3.7. Hcxmo4alorT ycrapeBlIyIO, BETXYIO JHMTEPATYPY M3 OHOIHOTEUHOro
onja.

3.8. llpoBoasT perynspHyio CBEpKy JOKYMEHTOB, BHOBBH MOCTYIAIONMX M
UMCIOIMXCsE B onjie Oubnmorekn ¢ MejepalbHbIM CIIMCKOM IKCTPEMUCTCKUX
MaTepUasioB, Pa3MEIICHHBIM B HMHMOPMAMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«Murepner» MenepalibHbIM OPraHoOM UCIIOIHUTEILHOM BIACTH.

3.9.  OcymecTBisior OpraHu3aInIo u BCJICHUC CIIPABOYHO-
bubiorpadguueckoro arapara (JIeKTPOHHBIE U GYMAKHbIC KATAIOIH, KAPTOTCKY 1
0a3bl JIaHHBIX) C MLEJNBI0 MHOIOACIIEKTHOTO OHOIHOrpaduuecKoro PaCKPBITHS
boH10B.

3.10. Buexpstior niepe/ioBbie GMOIHOTEYHbBIE TEXHOIOTHH. IIpoBosT pabory ¢
[CJIBIO  M3YYCHHUS YHUTATCIILCKMX HMHTEPECOB M IOTPEOHOCTEH JUISl ITOBBIIICHMUS



Ka4ecTBa OMOIMOTEYHOrO 0OCITyKIBAHHUSI.

3.11. OGecneunBaroT pabory ANBC «MeralIpo» 6 LEJIBIO
COBEPIIEHCTBOBAHMS OuOIIMOTEYHBIX IIPOIIECCOB u MH(POPMAIMOHHO-
OubsMorpaduueckoro 06CiyKUBAHMUS 110JIH30BaTEICH.

3.12. 3akppIBaIOT JIOCTYII 1I0JIB30BATEISAM K  DJICKTPOHHO-OUOIMOTCUHBIM
CHCTCMaM B COOTBETCTBHUM C IIPUKA3aMK PEKTOpa YHUBEpCUTETa 00 OTUHCIICHUH.

3.13. Y4acTBYIOT B COCTABICHMHU CIIUCKOB YYEOHBIX M3/IaHMI, BKIIIOUYACMBIX B
paboumne MporpaMMBel JIMCIUILIMHE OCHOBHBIX 06Pa30BaTEIbHBIX IPOrpamMM.

3.14. ®opmupyior  Moayib  «KHHIOOGECIICUEHHOCTEY 110 OCHOBHBIM
oOpazoBareibHbiM  Iporpammam B AUBC «Merallpo» s nposeaenus
MOHMTOPUHTA O0CCHICYCHHOCTH OOYYaIOMMXCsl yICOHBIMU M3IAHMAME ¥ JIPYTUMHU
HH(POPMAIMOHHO-OMOITHOTEYHBIMHI PECYpPCaMH.

3.15. llpunumaror ydacte B (HOPMHUPOBAHMM W [ONOJHCHUH apxuBa
BBIITYCKHBIX KBAJIM(PHUKAIIMOHHBIX paborT.

3.16. BeayT NOKyMEHTAIMIO M IPEJIOCTABISIOT OTYETHI W ILJIAHDI paborbl B
YCTaHOBJICHHOM B Duinale mopsyike.

3.17. Koopnuuupyior cBoto padory ¢ kadeppamu Duimaia ¥ 3aMecTHTEICM
JIMPEKTOPA 110 y4eOHOM W BOCIMTATEIBbHONW pabore, OyXrajarepuei, OTJICIIOM 110
OpraHu3alliyi HaAYYHOM W Pe/laKIIMOHHO-U3/[aTEIILCKON JICATCIILHOCTH.

IV.IIPABA U OBSI3BAHHOCTMU

PaboTnuku OUOIMOTEKH MMEIOT [IPaBa M HECYT CIIC/YIOIIHE 00SI3aHHOCTH:

4.1. 3nakoMHTECS ¢ 06pa30BaTEILHBIMHU IIPOIPAMMAMH, YICOHBIMH I1IAHAMH,
[OJIy4aTh OT CTPYKTYPHBIX IOJPA3/ICIICHUN MATECPHAJIBI U CBEJICHUS, HEOOXOIMMBIC
JUISL pPEHICHUST ITIOCTaBJICHHBIX Iepel OMOIMOTEKOM 3a/1ad.

4.2. Becru mnepenucky ¥ OCYIIECTBISTH COTPYJHHYECTBO C JPYIHMH
oubimorekamu. IlpuHuMaTh ydacTie B pasiMyHbIX OPraHU3aIMsAX B paboTe HayqHbIX
KOH(EepeHIMH, CcoBEIAHMI ¥ CEMMHAPOB 10 BOIPOCAM  OMOIMOTEHHOH u
MHPOPMAITMOHHO-0UO IMOrpaduUecKoi J1esITeIIbHOCTH.

4.3. OcyuiecTBisTh B3aMMO3aMCHSEMOCTh Ha PabOYUX MecTax B Clydae
IIPOX3BOJICTBEHHON HEOOXO/IMMOCTH.

4.4. CamoCTOATENILHO  ONPE/ICISTh COJIEPKANNE, KOHKPETHBIC (DOPMBI K
ICPCICKTUBBI PA3BUTHS CBOCH JICATEILHOCTH B COOTBETCTBHM C LEJISAMH U 3a/la4aMH,
yKa3aHHBIMH B HacTosiuiem [lonoxenuu.

4.5. OmpenensaTh B COOTBETCTBHU ¢ IyHKTOM 4 crathu 13 deepanbHoro
3akona or 29.12.1994 No 78-®3 «O 6ubimoreunom nene» u ¢ IlpaBuiamu
IIOJTb30BaHUST OUOJIMOTEKON BHJIBI U pa3Mepbl KOMIICHCAIMK yIepOa, HaHeCEHHOro
YUTATEIISAMUA OUOITMOTEKU.

4.6.  Ilosb3oBaThesi KOMIIBIOTCPHOW, MHOKHMTEILHON M MHOW OPITEXHHKOI,
CPEACTBAMH CBSI3H, & TAK)KE WHBIMU MaTEPUAIBHBIMH PECYypCaMH, MMEIOIIUMUCS B
Dumase, 1 HCOOXOMMBIMH IS 00SCIICUCHHS JIeSTEILHOCTH OUOIMOTEKH.

4.7.  OcymiecTBisTh UHYIO JIEATEIIBHOCTD, HaIIPaBJICHHYIO Ha
COBCPUICHCTBOBAHME pabOThl OUOJIMOTEKH, YIJIydlIeHHE KadecTBa OUOIMOTCUHO-
HMH(OPMAIIMOHHOTO 00CITY)KUBaHUs YU TATCIICH.



V. OTBETCTBEHHOCTb

5.1. 3aemyrouuit OuOIMOTEKOM HECET OTBETCTBEHHOCTD 34

— 10100p, PACCTAaHOBKY U JIESTEIILHOCT PAOOTHUKOB OUOIHOTEKH;

— OpraHu3alMio B OMOJIMOTEKe ONEepaTUBHON M KauyeCTBEHHOM IMOJrOTOBKH U
UCIIOJIHCHMST  JJOKYMEHTOB, BEJICHHE JICJIONIPOM3BOJICTBA B  COOTBETCTBHUU C
JIEUCTBYIOMMMHU B Duiinaie npaBuiiaMi U HHCTPYKITUSMU;

— obecnieueHre COXPaHHOCTH UMYIIECTBA, HAXOSIIErOCs B OUOJINOTEKE;

— cobmosenre pabOTHUKAMH OHOJIMOTEKH TPYAOBONH U IIPOM3BOICTBEHHOMN
JTUCIUIUTUHBI.

5.2. PabGornuku OMOIMOTEKHM HECYT OTBETCTBEHHOCTH 3@ HECBOEBPEMEHHOE
WJIK HEKAYECTBEHHOE BBIIIOJHEHUE BO3IIOKEHHBIX HA HUX (DYHKIUI B COOTBETCTBUU C
JICHCTBYIOIIMM  TPYJOBBIM  3aKOHOJATEJILCTBOM,  YCTaBOM  YHHBEPCHUTETA,
[Tonoxennem o @uimane, IlpaBuiamMu BHYTPEHHETO TPYJIOBOIO PaCIOPSIKA,

AOJDKHOCTHBIMU UHCTPYKIIUAMH, WHBIMHU JIOKAJIbBHBIMHM U HOPMATHUBHBIMU IIPpaBOBBIMH
aKTaMH.

VI. BBAUMOJIEUCTBME C JIPYT'UMHU CTPYKTYPHBIMHU
INOJAPA3AEJEHUSIMU

6. B cBoeii paGore OuOiIMOTEKa B3aMMOJICHCTBYET CO BCEMH CTPYKTYPHBLIMH
nojpasjenenusmMu Ouiiraiia 1o HapaBJICHUIO JICSITCIIBHOCTH.
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